Sample Letter of Intent for Board of Directors Approval

DATE

The University of Texas at Arlington Alumni Association 
Board of Directors

Box 19457

Arlington, TX 76019

RE:  UT Arlington __________ Alumni Chapter

The __________ Alumni Chapter would like to be recognized as an official alumni chapter of the UT Arlington Alumni Association.  The first meeting of the chapter was held on _______________________. The response from the meeting was very positive. Since the initial meeting, many other alumni have expressed interest in joining.  

Some of the goals and objectives discussed for the ________ Alumni Chapter are:

· Goal/Objective Number 1

· Goal/Objective Number 2

· Goal/Objective Number 3

The chapter feels that these goals and objectives for our first year of organization will help establish us as a strong and structured chapter of the UT Arlington Alumni Association. We intend to work with the UT Arlington Alumni Association by helping increase memberships, fundraising for the scholarship endowment and by serving as legislative advocates for the university. 

I appreciate your time and consideration given to this request and look forward to working with the Alumni Association.

Sincerely,

Joe Brown ‘00

President

_______________  Alumni Chapter







