University of Texas at Arlington

College of Education
Mentor Handbook

Overview

UTA Policies & Procedures

Graduate Practicum

The practicum has two different formats—traditional and probationary. This handbook is focused on the traditional practicum experience.

The traditional practicum is a 12 week, one-semester experience scheduled according to the beginning of the UTA calendar.  The practicum candidate works with mentor teachers and EC-12 students in the school setting five days a week for twelve weeks. In addition, to the practicum field experience, traditional practicum candidates must enroll and participate in the online course/seminars associated with EDUC 5315.

Mentor Responsibilities:

· To prepare the classroom students to receive a UTA candidate

· To orient the UTA candidate to campus, curriculum and classroom procedures

· To conduct weekly conferences with UTA candidate and document feedback in a written weekly report on an approved form.

· To conduct a minimum of 2 formal observations/evaluations and provide written feedback on the approved form. 

· To document concerns about the candidate’s performance in the school setting through a request for a conference which results in a written action plan collaboratively developed with mentor and UTA instructor/supervisor input. 

· To complete a MID and END benchmarks, providing written feedback on the approved form.  A determination of whether the candidate should be recommended to proceed to a second placement (for EC-4, Middle Level , and ALL LEVEL candidates) must be noted on the MID benchmark form and a recommendation for certification must be noted on the END benchmark form.

· To complete a Speech Competency Evaluation form and provide written feedback on the approved form.

· To communicate via email with UTA instructor/supervisor on a consistent basis.

· To review the Mentor and Practicum Handbook with the candidate.

The University of Texas at Arlington

College of Education
Recommended Activities for Mentor Teacher (for mentors of traditional practicum candidates only)
Date

Activity

_____

Conduct a tour of the building and introduce the candidate to school personnel.

_____

Give the candidate a class list and daily schedule.

_____

Show the candidate where personal items may be kept.

_____
Inform the candidate of the housekeeping procedures, such as opening blinds seeing that cabinets, counters, and floors are neat.

_____

Explain school and classroom discipline policies and procedures.

_____

Provide opportunities for the candidate to assist with some clerical duties.

_____

Arrange opportunities for the candidate with some clerical duties.

_____

Acquaint the candidate with the grading system.

_____

Explain the quality of work expected of students in class work and homework.

_____

Allow the candidate to assist in checking student work and recording grades.

_____
Have available copies of textbooks, lesson plan book, curriculum guides, and grade book for the candidate to review and use.

_____
Acquaint the candidate with school and classroom policies for early arrivals and late dismissals.

_____

Provide the candidate with the names of pupils with special activities.

_____

Inform the candidate of procedures for getting students to special classes.

_____

Acquaint the candidate with fire drill and emergency procedures.

_____

Involve the candidate in special duty responsibilities.

_____
Provide opportunities for the candidate to assist with individual and small group work.

_____
Present carefully prepared demonstration lessons for the   candidate to observe and analyze them together.

_____

Share personal teaching materials with the   candidate.

_____

Share the Code of Conduct / Ethics (if available).

_____

Allow the candidate to experience a parent conference.

_____

Discuss behavior management techniques (both in and outside of the classroom).

_____
Demonstrate and discuss the subtle classroom management techniques that work with your class.  (Examples:  eye contact, touch, careful planning, seating arrangement, etc.)

_____

Teach computer grade and attendance systems to the candidate.
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Candidate Semester Schedule for One School/One Mentor Assignment

Traditional practicum candidates keep the same hours as their mentor teacher(s).  Candidates are expected to participate in all activities that their mentor is involved in at the partner school.  Activities may include:  PTA meetings, open house, UIL, in-services, faculty meetings, ARD meetings, and parent conferences.

All teaching activities during residency may be structured in the following fashion to ensure proper mentoring and development in understanding of how children learn.  The following is an example you may adopt.

	Week #1   

· Recommended duties include taking roll, distributing and collecting papers, grading and posting grades, assisting in the planning of lessons, copying and gathering instructional materials, individual tutoring, and small group instruction.  

· Candidates should present at least one lesson.

· Complete Weekly Report and discuss with mentor. 

	Week #2   

· Candidate will teach one class.  

· Mentor teacher remains in the room to observe and provide feedback.   

· Complete Weekly Report and discuss with mentor.

	Week #3   

· Candidate will teach two classes.  

· Mentor remains in the classroom and provides feedback.

· Complete Weekly Report and discuss with mentor.

	Week #4   

· Candidate will teach three classes.  

· Mentor teacher remains in the classroom to observe and provide feedback.  

· Complete Weekly Report and discuss with mentor.

	Week #5   

· Candidate will teach four classes.  

· Mentor teacher remains in the classroom to observe and provide feedback.  

· Complete Weekly Report and discuss with mentor.

	Week #6   

· Candidate will teach five classes.  

· Mentor teacher remains in the classroom to observe and provide feedback.  

· Complete Weekly Report. 

*At least ONE formal lesson plan and mentor evaluation will be conducted in the first six weeks.

*Midterm Benchmark completed by mentor.

	Week #7   

· Candidate will assume all teaching responsibilities.  

· Mentor teacher remains in the classroom to observe and provide feedback.  

· Complete Weekly Report.

*Complete the Speech Competency Form.

	Week #8   

· Teach all classes. 

· Complete Weekly Report and discuss with mentor.

	Weeks #9-#12 

· Classes and responsibilities  will be returned to the mentor teacher gradually each week. 

· Mentor observes in selected classes and provides verbal feedback.  

· Complete Weekly Reports and discuss with mentor. 

*At least ONE formal lesson plan and mentor evaluation will be conducted in the second six weeks.

*Final Benchmark completed by mentor.


NOTE:  All lesson plans are to be reviewed by the mentor teacher in a timely manner (48 hours prior to delivery of lesson).  Weekly Reports must be completed collaboratively each week and to ensure communication and progress. All Weekly Reports must include written input from the mentor. Also, candidates must assist mentors in preparing students for final examinations at the end of semesters.  Candidates should prepare exam questions and assist in helping students review in preparation for these exams. 
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Graduate Practicum Requirements with 2 Mentors/Assignments

	Mentor 1

First Six Weeks
	Mentor 2

Second Six Weeks

	Week 1

*Complete Policies Agreement Statement, Weekly Report and discuss with mentor

Recommended duties include taking roll, distributing and collecting papers, grading and posting grades, assisting in the planning of lessons, copying and gathering instructional materials, individual tutoring, and small group instruction.  Candidates should present at least one lesson.


	Week 7

*Weekly Report

Recommended duties include taking roll, distributing and collecting papers, grading and posting grades, assisting in the planning of lessons, copying and gathering instructional materials, individual tutoring, and small group instruction.  Candidates should present at least one lesson.



	Week 2

*Weekly Report

*Assume  1-2 classes
	Week 8

*Weekly Report

*Assume  1-2 classes

	Week 3

*Weekly Report

*Assume 3-4 classes
	Week 9

*Weekly Report

*Assume 3-4 classes



	Week 4

*Weekly Report

*Teach all classes /all day (100%)

*Formal Lesson Plan / Evaluation / Reflection
	Week 10

*Weekly Report

*Teach all classes / all day (100%)

*Formal Lesson Plan / Evaluation / Reflection

	Week 5

*Weekly Report

*Gradually return subjects to mentor

*Mid-Benchmarks due by end of week 6
	Week 11

*Weekly Report

*Program / Professional Portfolio

*Gradually return class to mentor

*End – Benchmarks due by end of week 12

	Week 6

*Weekly Report

*Return all subjects to mentor / team-teach /assist / tutor

*Work on Program Portfolio


	Week 12

*Weekly Report

*Return all subjects to mentor / team-teach /assist / tutor

*Recommended / Required Activities Checklists Due


NOTE:  All lesson plans are to be reviewed by the mentor teacher in a timely manner (48 hours prior to delivery of lesson).  Weekly Reports must be completed collaboratively each week and to ensure communication and progress. All Weekly Reports must include written input from the mentor. Also, candidates must assist mentors in preparing students for final examinations at the end of semesters.  Candidates should prepare exam questions and assist in helping students review in preparation for these exams. 
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Formal Observation

Intern/Resident/Practicum Candidate (Circle one) 

Observer (Mentor/Supervisor):
Mentor Name, School and Grade Level(s):
Date/Time of Observation:     



Subject Taught:
1. Complete information at the top of this form.

2. Print and attach to lesson plan.

3. Deliver to mentor at least 48 hours prior to lesson delivery.

4. Rating system is as follows:  

1=Approaches Standard, 2=Meets Standard, and 3=Far Exceeds Standard.

CLUSTER 1:  PLANNING AND PREPARATION FOR LEARNER-CENTERED KNOWLEDGE AND INSTRUCTION

· Demonstrates knowledge of content and pedagogy (TEKS/TAKS  Objectives listed and appropriate)     
 1               2              3             NA

· Demonstrates knowledge of students






   
 
1               2              3             NA

· Uses instructional goals and objectives (Curriculum appropriateness)




             1               2              3             NA

· Demonstrates knowledge of materials, resources and technology 



    
 1               2              3             NA

· Uses coherent instruction (Transitions noted and subject material integrated)


    
 1               2              3             NA

· Assesses student learning (Informal, formal, verbal, written, participation or visual)

     
 1               2              3             NA

COMMENTS:

CLUSTER 2:  CLASSROOM ENVIRONMENT THAT PROVIDES EQUITY, EXCELLENCE, AND INSTRUCTION

· Creates an environment of respect (Body language, tone, manners)



     
  1
   2              3             NA  

· Establishes a culture for learning (Stated objectives and agenda, and reviewed prior knowledge)
    
  1
   2              3             NA

· Manages classroom procedures (Delegated to students, instructions stated clearly)

       
  1
   2              3             NA

· Manages student behavior (Expectations posted, consistent, verbal and non-verbal cues, and effective)   
  1     
   2              3             NA

· Organizes physical space (Seating arrangement, location of visuals, safety, and cleanliness)
      
  1               2              3           NA   

COMMENTS:

CLUSTER 3:  INSTRUCTION AND COMMUNICATION

· Communicates clearly and accurately (Usage, tone, written and oral, pace, and verbal and non-verbal cues)      1              2              3              NA

· Uses questioning / discussion techniques (Critical thinking, logical sequence, frequency, and explanations)
 1              2              3              NA

· Engages students in learning (Frequency; whole group, small groups, individuals)


 1              2              3              NA

· Provides feedback to students (Positive; prompt; specific; and clear)




 1              2              3              NA

· Demonstrates flexibility and responsiveness 







1              2              3              NA 

COMMENTS:
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Speech Competency in Instructional Settings Form 
(To be completed by the Mentor of traditional candidates only)
Candidate
____________________________________________________________

Mentor and School
____________________________________________________________

UTA Supervisor
____________________________________________________________

This form is to be completed by the mentor teacher and submitted with the Mid Benchmarks Form.  Mentors should initial each item to verify response. 

REQUIRED COMPETENCIES:

_________1.  
The Candidate is able to use correct spoken grammar including verb tense,

pronouns, etc.

YES
NO

_________2.
The Candidate is able to clearly enunciate sounds and words so that his/her 



students can clearly understand words and sentences.

YES
NO

_________3.
The Candidate is able to correctly pronounce words, especially technical 

terms or names in the content area.

YES
NO

_________4. 
The Candidate is able to speak loudly enough so that his/her students can 

hear him/her, and at appropriate loudness for the size of the room.

YES
NO

_________5.  
The Candidate is able to speak at an appropriate speed or rate so that 

students can clearly understand him/her.

YES
NO

_________6.
The Candidate is able to give clear verbal directions, descriptions, and 

explanations.

YES
NO

_________7.
The Candidate is free of speech defects that would impair his/her ability to



communicate clearly (such as lisping, stuttering, etc.), or is able to appropriately 



compensate for the defect.

YES
NO

USEFUL COMPETENCIES:

_________8.
The Candidate is able to communicate with students using appropriate eye 

contact, gestures, and body movements.

YES
NO
_________9.
The Candidate is able to communicate with students with appropriate 

enthusiasm, variation of tone, and expression.

YES
NO

________10.
The Candidate is able to communicate with his/her students with poise and 

self-confidence.

YES
NO

________11.
The Candidate is free of inappropriate verbal and body mannerisms which 



are distracting for students.

YES
NO

________12.
The Candidate makes consistent use of inclusive language (gender / 

culture).

YES
NO

OVERALL COMMENTS / SUGGESTIONS:
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Mid Benchmarks 

Practicum candidate  _____________________________
UTA Supervisor _________________________

Mentor and School _____________________________________________________________________
What follows is a four-part assessment tool to assist the mentor in the evaluation of the Practicum Candidate.  Each of the parts (called “clusters”) is composed of components.  For example, cluster one (“Planning and Preparation for Learner-Centered Knowledge and Instruction”) is composed of six components.  Below each component is listed the elements that comprise that particular component. 

Indicate the level of performance (1 – Below Standard, 2 – Meets Standard, 3 – Far  Exceeds Standard) for each component by circling the appropriate number.  Our expectation is that candidates will reach level 2—meets standard for each area by the end of the practicum experience.  Please use the rating of 3 sparingly.  A rating of 3 is truly exceptional performance and indicates that the candidate is performing at the level of a regular classroom teacher with at least one year of experience.  If a component is rated as below standard, circle the element(s) contributing to that rating (elements are listed below each component).  In the action plan/comment space that follows, suggest ways that the practicum candidate can work on the below standard elements.  Should a component or element not be observed at the point when the benchmarks are being completed, please check “not yet observed” next to the numerical indicators.

Proficiency Cluster One: Planning and Preparation for Learner-Centered Knowledge and Instruction 
 
     








 

Not Yet











Level
 Observed


1a:  Demonstrating Knowledge of Content and Pedagogy
(see addendum to this area)


1    2    3
       ____

Knowledge of:  Content
Prerequisite Relationships
Content-Related Pedagogy

1b:  Demonstrating Knowledge of Students  






1    2    3
       ____
Knowledge of:  Age Group          Varied Approaches to Learning        Skills and Knowledge


Interests and Cultural Heritage

1c:  Selecting Instructional Goals/Objectives






1    2    3
       ____
Value

Clarity

Suitability for Diverse Students





1d:  Demonstrating Knowledge of Materials, Resources, and Technology



1    2    3
       ____
Resources for Teaching
Resources for Students







1e:  Designing Coherent Instruction







1    2    3
       ____
Learning Activities
Instructional Materials, Resources, Technology
Instructional Groups


Lesson and Unit Structure

1f:  Assessing Student Learning







1    2    3
       ____
Congruence with Instructional Goals/Objectives      Criteria and Standards
Use for Planning


COMMENTS:

Proficiency Cluster Two: A Classroom Environment that Promotes Equity, Excellence, Instruction 










Not Yet











Level
 Observed
2a:  Creating an Environment of Respect and Rapport





1    2    3
      ____

Teacher Interaction with Students

Student Interaction

2b:  Establishing a Culture for Learning






1    2    3
      ____

Importance of Content
Quality of Student Work


Expectations for Learning and Achievement

2c:  Managing Classroom Procedures







1    2    3
     ____

Management of Instructional Groups, Management of Transitions, Management of 

Materials and Supplies, Performance of Non-instructional Duties, Supervision of 

Volunteers and Paraprofessionals

2d:  Managing Student Behavior 







1    2    3
     ____

Expectations
Monitoring of Student Behavior
Response to Student Behavior

2e:  Organizing Physical Space







1    2    3
     ____

Safety and Arrangement of Furniture
 Accessibility to Learning and Use of Physical Resources

COMMENTS:

Proficiency Cluster Three: Instruction and Communication













 Not Yet











Level    Observed



            
3a:  Communicating Clearly and Accurately






1    2    3
    ____

Directions and Procedures

Oral and Written Language

3b:  Using Questioning and Discussion Techniques





1    2    3
    ____

Quality of Questions
Discussion Techniques
Student Participation

3c:  Engaging Students In Learning 







1    2    3
    ____

Activities and Assignments
    

Grouping of Students


Instructional  Materials and Resources

Structure and Pacing

3d:  Providing Feedback to Students







1    2    3
    ____

Quality:  Accurate, Substantive, Constructive, and Specific

Timeliness

3e:  Demonstrating Flexibility and Responsiveness 





1    2    3
    ____

Lesson Adjustment

Response to Students

Persistence

COMMENTS:

Proficiency Cluster Four:  Professional Development and Communication

  Not Yet











Level
 Observed
4a:  Reflecting on Teaching








1    2    3
    ____

Accuracy

Use in Future Teaching

4b:  Maintaining Accurate Records







1    2    3
    ____

Student Completion of Assignments

Student Progress in Learning



Non-instructional Records

4c:  Communicating with Families







1    2    3
    ____

Information about the Instructional Program
Information about Individual Students

Engagement of Families in the Instructional Program

4d:  Contributing to the School and District






1    2    3
    ____

Relationships with Colleagues     Service to the School


Participation in School and District Projects

4e:  Growing and Developing Professionally






1    2    3
    ____

Enhancement of Content Knowledge and Pedagogical Skill       Service to the Profession

4f:  Showing Professionalism








1    2    3
    ____

Service to Students

Advocacy

Decision Making

COMMENTS:

ACTION PLAN:

Demonstrating Knowledge of Content 
There will be an addendum to the Mid and End Benchmarks related to candidate knowledge of content.  Each mentor will need to rate the content knowledge of the candidate relative to national (e.g., National Council of Teachers of Mathematics Standards, etc.) and state (TExES content standards for Mathematics, etc.) standards. The form for this rating will be provided to you since these will differ depending on the teaching field of the candidate.  

University of Texas at Arlington

College of Education

End Benchmarks 

Practicum candidate  _____________________________
UTA Supervisor __________________________

Mentor and School 
__________________________________________________________________
What follows is a four-part assessment tool to assist the mentor in the evaluation of the Practicum candidate.  Each of the parts (called “clusters”) is composed of components.  For example, cluster one (“Planning and Preparation for Learner-Centered Knowledge and Instruction”) is composed of six components.  Below each component is listed the elements that comprise that particular component. 

Indicate the level of performance (1 – Below Standard, 2 – Meets Standard, 3 – Far  Exceeds Standard) for each component by circling the appropriate number.  Our expectation is that candidates will reach level 2—meets standard for each area by the end of the practicum experience.  Please use the rating of 3 sparingly.  A rating of 3 is truly exceptional performance and indicates that the candidate is performing at the level of a regular classroom teacher with at least one year of experience.  If a component is rated as below standard, circle the element(s) contributing to that rating (elements are listed below each component).  In the action plan/comment space that follows, suggest ways that the practicum candidate can work on the below standard elements.  Should a component or element not be observed at the point when the benchmarks are being completed, please check “not yet observed” next to the numerical indicators.

Proficiency Cluster One: Planning and Preparation for Learner-Centered Knowledge and Instruction 
 
     








 Not Yet











Level
 Observed


1a:  Demonstrating Knowledge of Content and Pedagogy (see addendum to this area)


1    2    3
       ____

Knowledge of:  Content
Prerequisite Relationships
Content-Related Pedagogy

1b:  Demonstrating Knowledge of Students  






1    2    3
       ____
Knowledge of:  Age Group          Varied Approaches to Learning        Skills and Knowledge


Interests and Cultural Heritage

1c:  Selecting Instructional Goals/Objectives






1    2    3
       ____
Value

Clarity

Suitability for Diverse Students





1d:  Demonstrating Knowledge of Materials, Resources, and Technology



1    2    3
       ____
Resources for Teaching
Resources for Students







1e:  Designing Coherent Instruction







1    2    3
       ____
Learning Activities
Instructional Materials, Resources, Technology
Instructional Groups


Lesson and Unit Structure

1f:  Assessing Student Learning







1    2    3
       ____
Congruence with Instructional Goals/Objectives      Criteria and Standards
Use for Planning


COMMENTS:

Proficiency Cluster Two: A Classroom Environment that Promotes Equity, Excellence, Instruction 










Not Yet











Level
 Observed
2a:  Creating an Environment of Respect and Rapport





1    2    3
      ____

Teacher Interaction with Students

Student Interaction

2b:  Establishing a Culture for Learning






1    2    3
      ____

Importance of Content
Quality of Student Work


Expectations for Learning and Achievement

2c:  Managing Classroom Procedures







1    2    3
     ____

Management of Instructional Groups, Management of Transitions, Management of 

Materials and Supplies, Performance of Non-instructional Duties, Supervision of 

Volunteers and Paraprofessionals

2d:  Managing Student Behavior 







1    2    3
     ____

Expectations
Monitoring of Student Behavior
Response to Student Behavior

2e:  Organizing Physical Space







1    2    3
     ____

Safety and Arrangement of Furniture
 Accessibility to Learning and Use of Physical Resources

COMMENTS:

Proficiency Cluster Three: Instruction and Communication













 Not Yet











Level    Observed



            
3a:  Communicating Clearly and Accurately






1    2    3
    ____

Directions and Procedures

Oral and Written Language

3b:  Using Questioning and Discussion Techniques





1    2    3
    ____

Quality of Questions
Discussion Techniques
Student Participation

3c:  Engaging Students In Learning 







1    2    3
    ____

Activities and Assignments
    

Grouping of Students


Instructional  Materials and Resources

Structure and Pacing

3d:  Providing Feedback to Students







1    2    3
    ____

Quality:  Accurate, Substantive, Constructive, and Specific

Timeliness

3e:  Demonstrating Flexibility and Responsiveness 





1    2    3
    ____

Lesson Adjustment

Response to Students

Persistence

COMMENTS:

Proficiency Cluster Four:  Professional Development and Communication

  Not Yet











Level
 Observed
4a:  Reflecting on Teaching








1    2    3
    ____

Accuracy

Use in Future Teaching

4b:  Maintaining Accurate Records







1    2    3
    ____

Student Completion of Assignments

Student Progress in Learning



Non-instructional Records

4c:  Communicating with Families







1    2    3
    ____

Information about the Instructional Program
Information about Individual Students

Engagement of Families in the Instructional Program

4d:  Contributing to the School and District






1    2    3
    ____

Relationships with Colleagues     Service to the School


Participation in School and District Projects

4e:  Growing and Developing Professionally






1    2    3
    ____

Enhancement of Content Knowledge and Pedagogical Skill       Service to the Profession

4f:  Showing Professionalism








1    2    3
    ____

Service to Students

Advocacy

Decision Making

COMMENTS:

ACTION PLAN:

I  recommend that ___________________________:

_____  receive an incomplete



_____  not be certified

_____  be certified with reservations




_____  be certified 
Demonstrating Knowledge of Content 
There will be an addendum to the Mid and End Benchmarks related to candidate knowledge of content.  Each mentor will need to rate the content knowledge of the candidate relative to national (e.g., National Council of Teachers of Mathematics Standards, etc.) and state (TExES content standards for Mathematics, etc.) standards. The form for this rating will be provided to you since these will differ depending on the teaching field of the candidate.  
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Request for Conference

(To be completed by the Mentor of traditional candidates only)

Candidate 
____________________________________________________________

Mentor and School 
____________________________________________________________

Date of Request
_________________

Conference Period Time _______ -  _______

Room #
________


I am requesting a phone/email conference with the UTA instructors regarding the UTA practicum candidate named above for the following reasons:

_____Attendance



_____Punctuality

_____Appearance



_____Professionalism and commitment

_____Professional demeanor


_____Responsibilities assigned to the candidate
_____Interpersonal communication

_____Other:  Please specify
______________________________________________________

______________________________________________________________________________

Comments (optional)_____________________________________________________________

______________________________________________________________________________

______________________________________________________________________________

Contact information:

Phone number:
______________________________________

Fax number

______________________________________

Other number

______________________________________

E-Mail


______________________________________

Incident Report

	Date
	
	
	

	
	
	

	Candidate
	Last Name
	First Name
	UTA ID

	
	

	COEd Faculty/Staff
	Department

	Program: (Please indicate program area)

	
	Undergraduate
	
	Graduate

	
	
	EC-4
	
	
	Initial Certification

	
	
	Mid-level
	
	
	Ed Admin

	
	
	Secondary
	
	
	
	Probationary Certification
	

	
	
	P12 
	
	
	
	Advanced Certification Program 
	


I have a concern that the candidate has demonstrated unprofessional dispositions in one or more of the Core Values: (Please indicate)
	Demonstrates excellence

	
	
	Does not meet stated expectations.
	
	Does not set goals. Needs direction and input. 

	
	
	Wastes time, is late to class or activities, leaves early.
	
	Shows little interest in the profession and professional development. Is not responsive to professional training and development. 

	
	
	Does the minimum to prepare artifacts of teaching evidence.
	
	Personal appearance and/or hygiene are not congruous for professional setting. 

	Participates in a student-centered environment and demonstrates respect for self and others

	
	
	Has displayed derogatory, inflammatory, or inappropriate language or behavior.
	
	Overly critical, negative or uncompassionate of learning and the learning environment. 

	
	
	Openly critical, disrespectful or inconsiderate for the thoughts and feelings of others. 

	Uses research-based concepts

	
	
	Unaware of and/or unwillingness to consider or apply empirical findings and research-based concepts.
	
	Does not demonstrate interest in learning new ideas and strategies. Does not relate class discussions and issues to current events in education. 

	Participates in on-going collaboration with peer and professionals

	
	
	Demonstrates negative affect to working with peers, staff and instructors. 

	
	
	Uses passive aggressive behavior. 
	
	Unwilling to accept assistance from others.

	
	
	Unwilling to work in groups or adjust role to collaborate. 
	
	Unwilling to receive feedback or use it to make adjustments. 

	Exhibits stewardship of diversity

	
	
	Shows little or no regard for tolerance of diversity, SES, and differences in the educational setting. 

	Advocates use of technology

	
	
	Inability to use and demonstrate technology proficiency in their work. 
	
	Is unwilling to use or apply existing technologies to work. 

	Life-long learning

	
	
	Demonstrates little or no learning improvement over time. 
	
	Shows little or inadequate interest in the learning process and is unprepared in regards to time commitment, work ethic, and/or energy/enthusiasm. 


Please briefly describe the incident: 
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Action Plan

Candidate

___________________________________________________ 

Mentor & School
___________________________________________________

A conference regarding the following UTA practicum candidate,  ____________________________, has been called for the following reason(s):


____
Absences



_____
Professional / Commitment


____
Appearance



_____
Professional Demeanor


____
Attendance



_____
Punctuality


____
Interpersonal Communication

_____
Responsibility


____
Other:
____________________________________________________

DOCUMENTATION

DISCUSSION

PLAN OF ACTION

Next conference
__________________________________

Mentor’s signature

___________________________________ 
Date
____________

I have read and understood the Action Plan.  I understand that failure to comply will result in appeal before a panel of representatives from the following departments:  EC-4, Kinesiology, Mid-Level, and Secondary.

UTA Practicum candidate’s email signature:
____________________________
Date:
____________

