UT Arlington College of Education

Probationary Certificate for Teacher Certification

Information

· A probationary certificate is issued by the state for one (1) year from the date of issuance.

· Probationary certificate fees paid by the student are $35.00 (money order) to UTA and the 
appropriate fee to the State Board for Educator Certification (SBEC).

· A probationary certificate can be extended for no more than two annual terms.

· Deadlines for the Probationary Certificate are as follows:



     (Fall 2007 – August 27, 2007)
            (Spring 2008 – January 11, 2008)

Steps to Acquire

· UTA probationary certificate information sheet, which must be completed by the student and hiring school district and returned to UTA, is available through UTA College of Education Assistant Dean of Teacher Education, Administration and Testing, 817-272-2956.
· School districts are required to complete the UTA probationary certificate information sheet after the student completes his/her portion.
· During the year-long probationary certificate, students are required to register for EDUC, EDML, ECED or BEEP 5315, the practicum course. Supervision/mentoring is coordinated by UTA.
· Students must return to UTA the UTA probationary certificate information sheet as well as the UTA fee, register for EDUC, EDML, ECED or BEEP 5315 and apply online to SBEC before UTA will recommend for the probationary certificate.
· Applying to the state for a probationary certificate must be done online at SBEC; http://www.sbec.state.tx.us.
Requirements

· Must be accepted into graduate school for certification classes.
· Must have at least a 3.0 grade point average (GPA) as a special or degree-seeking student as 
determined by the UTA Graduate School Admissions Office.
· Must have earned a baccalaureate degree from an accredited college or university and have the 
official 
transcript(s) submitted to the Graduate School for evaluation.
· Must take designated test(s) for admission of COED graduate coursework.
· Must have an analysis of transcript for content proficiency conducted by appropriate UTA 
faculty or staff and make a passing score(s) on the state certification content test(s), i.e. TExES. 
· Must be currently enrolled and maintain continuous enrollment in the College of Education 
while on a probationary certificate or to receive a probationary certificate extension.

Recommendation for Certification

· According to the Texas Education Agency, a student may not be recommended for certification  until the student completes the full year of the probationary certificate.
· At the end of the year, the College of Education Assistant Dean will require a letter from the student’s principal stating that the student will/would be rehired before UTA will make recommendation for certification.  The letter must be mailed by the principal to the Assistant Dean.
· Student must have completed all remaining certification coursework with a 3.0 or better GPA before applying for certification.

· All TExES/ExCET/TOPT requirements must also have been met before applying for certification.
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Probationary Certificate Candidates

General Overview

Residency Practicum for Probationary Certificate Candidates

Graduate Practicum

The practicum has two different formats—traditional and probationary. This handbook is directed to the probationary candidate.

The probationary certificate candidate serves as a teacher of record during the practicum semester.  In addition, to the practicum field experience, probationary certificate candidates must enroll and participate in the online course/seminars associated with EDUC 5315.

Candidates should become familiar with the Practicum Handbook prior to the practicum assignment.

For purposes of determining practicum eligibility for all education candidates, the following must be completed:

· 3.0 GPA overall or last 60 hours. 

· 3.0 GPA in all College of Education courses (with the exception of Kinesiology) and no grade in EDUC/READ below C. 
· Probationary candidates must enroll in EDUC 5315 in the first semester of their probationary certificate. 
· Additional requirements specific to each certification level. www.uta.edu/soe/undergrad/certifications.html
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Policies Agreement Statement
Candidate/Mentor/School
____________________________________________________________

I have read the following points of information and/or policies of The University of Texas at Arlington, College of Education, Field Experience Office, and Department of Curriculum & Instruction.  I agree to follow the policies and procedures as stated.  This statement must be signed and posted in the online discussion board the first week of the residency experience. 

Signature (Typewritten name):_______________________________________________________

· Probationary Certificate Candidates must meet all of the academic requirements of UTA relative to teacher education, including:  (a) approval by the UTA faculty, (b) approval by the school district, and (c) maintaining the minimum requirement for acceptance to residency: i.e., admission to teacher education; 3.0 GPA overall; no grades lower than C in my area of specialization; 3.0 GPA and no grades lower than C in all professional education courses, and any other prerequisites to the student teaching program.

· Successful completion of the online course requirements of EDUC 5315 including all assignments as well as all paperwork associated with the practicum in the assigned school (e.g., lesson plans and self reflections, weekly reports, and submission of all mentor paperwork.

· Successful completion of one full year/two semesters as a teacher of record.

· A letter from the principal noting that the candidate will be rehired for the next academic semester/year.

	University of Texas at Arlington

College of Education

Traditional Practicum Candidate Requirements
	University of Texas at Arlington

College of Education

Probationary Certificate Candidate Requirements

	Different assignments:

	Activities Checklist Report in Resident Handbook (Submitted at the end of the practicum)


	Not Applicable

	Speech Competency Checklist
	Not Applicable

	Midterm Benchmark
	Not Applicable

	End Benchmark
	Mentor or Administrator Evaluation at the end of EDUC 5315

	Not Applicable
	Letter from principal (on letterhead) after two semesters in your school stating that you will be rehired/would be rehired for the next school year. This letter must be provided to the Director of Certification so that you can be recommended for certification. 

	In common assignments:

	Criminal Record Check (CRC) for the assigned school district

	Candidate Weekly Reports with Instructional Activity and Assessment Log along with written input by mentor (Submitted weekly)

	Two Formal Lesson Plans & Post Lesson Plan Reflection/Self Assessment

	Formal Mentor Evaluations (Submitted with each of the two formal lesson plans)

	Program Portfolio posted in LiveText according to required format

(Detailed templates for each program/certification area are available in LiveText and you will use LiveText to create and maintain the portfolio throughout your program. This is a required assignment for all courses in your program.)

	All course requirements in the graduate level practicum course through WebCT


Weekly Report Format

The University of Texas at Arlington
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Weekly Report
Practicum candidate___________________________________________________ 

Mentor & School ___________________________________________________

Summary of Week ______ Completed 



Date:
_______________

Please reflect on the week, which just ended and assess your learning experience.  Indicate what happened this week and how you felt about it.

1. Teaching responsibilities:

2. Non-teaching responsibilities:

3. Subject(s) of conference with your Mentor

Instructional Log:  Keep a log of the different instructional techniques you are using and reflect on their success and adaptations. (see form)

Assessment Log:  Keep a log of the different assessments you are giving and report and analyze student data and your reflections on student performance.  (see form)

PRACTICUM CANDIDATE COMMENTS:

Strengths:

Goal(s) for growth:

MENTOR COMMENTS (mentor comments must be written by mentor and verified by mentor to the UTA instructor for EDUC 5315):

Reflections of practices and strategies that I learned at UTA…

As part of your Weekly Report, you must complete an Instructional Log & an Assessment Log.  Submit these with your Weekly Report. See format below

Instructional Log:  Keep a log of the different instructional techniques you (and your mentor) are using and reflect on their success and adaptations. (see form)

	Week
	Instructional Activities

(List the activities, techniques, etc. you used this week and explain why you used this activity/technique. If you are not teaching, comment on your mentor teacher’s activities.)
	Reflections on Student Performance/Success

(For each activity, reflect on your own or your mentor’s  level of success and the students’ performance.)

	
	
	


Assessment Log:  Keep a log of the different assessments you (and your mentor) are giving and then, report and analyze student data and your reflections on student performance.  (see form)

	Week
	Assessments

(List the assessments you have administered.  Include both informal (class discussion, group activity) and formal assessments (tests, projects). If you have given a formal assessment such as a test, attach a copy of it with your Weekly Report & Log.)
	Reflections on Student Performance/Success

(For each assessment, reflect on the students’ performance. For instance, record the number of students, grade range, average grade.  Add your reflections about what you learned from this assessment that will influence your instructional decisions. In the case of an informal assessment, you must still include your reflections in terms of the number of students who could participate, etc.)

	
	
	


LESSON PLAN FORMAT FOR TWO FORMAL LESSON PLAN IMPLEMENTATIONS

University of Texas at Arlington
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Lesson Plan Form 

(to be used for formal lesson plans to be implemented and evaluated by the mentor teacher)

Practicum candidate   _____________________
     

Mentor / School  __________________________  / __________________________

Grade ____
Subject
___________________


Date of lesson
____________

Approximate Length of Lesson __________min/hrs

As a SET of paperwork, submit the following items for formal lesson plan taught.

1. Formal Lesson Plan

2. A content outline citing the major content concepts you will cover with your lesson.  

3. Any handouts or activities and assessments that you will be using and that reflect the content you are teaching.

4. Mentor Evaluation Form.

5. Your self assessment of the lesson according to the format that follows.

Lesson Plan Format

Instructional Objective (Includes content, level of thinking [Bloom’s], and student output.)

Instructional Materials and Resources: (what do you need to give instruction to students)
Content: Include specific pages, notes, and any research you have done on the topic that is being presented.

Accommodations and Modifications:

This area needs to be filled in whether you have special needs students or not.

Instructional Procedures:  (assign time limits to each)

· Sponge Activity Suggested time:  5 minutes

· Set induction Suggested time:  3 minutes

· Large group instruction Suggested time:   10 minutes maximum

· Independent work or group work  Suggested time:   15  minutes maximum   

KEEP IN MIND THAT YOU CAN REPEAT NUMBERS 3 & 4 IF TIME PERMITS.

· Feedback Suggested time:   2 minutes

Evaluation Suggested time:  10 minutes

Closure  Suggested time:   2 minutes

Time limits are based on a 50 minute period.  Keep in mind that you need to be changing activities with regularity to keep students on task.  The attention span for most adults is no longer than 10-15 minutes at best so you can imagine what it is with adolescents.

INSTRUCTIONS FOR LESSON PLAN FORMAT

Instructional Objective (Includes content, level of thinking [Bloom’s], and student output.)  Ex:   Students will be able to explain cooperative learning by application of the process in a classroom situation with 100% accuracy.

Instructional Materials and Resources: (what do you need to give instruction to students)
· Textbook(s)  

· Handouts 

· Overhead transparencies

Content: Include specific pages, notes, and any research you have done on the topic that is being presented.

For example:   Intro. To Business – pages 5-18, 
 Handout on Vocabulary,  Additional Handouts and Teacher Notes

Accommodations and Modifications:

This area needs to be filled in whether you have special needs students or not.

Instructional Procedures:  (assign time limits to each)

Sponge Activity:  (Use TEKS formatted questions or certain canned or textbook activities.)  When you go over these questions, do it orally so that you can determine why students are making mistakes—quick way to catch them when they get off the track—also discussing aloud why certain answers are correct allows students to understand your thinking process. For more information on sponge activities, check out http://www.inspiringteachers.com/tips/management/sponge.html or http://coe.sdsu.edu/people/jmora/MoraModules/vocabularydev.htm. Suggested time:  5 minutes
Set induction: this should be an experiment, read aloud, or hands on demonstration that gets the students interested in what is being presented that day. For more information on set induction, check out http://www.aged.vt.edu/methods/ppt/plan/tsld008.htm. Suggested time:  3 minutes

Large group instruction: have your notes ready to give the overview of the lesson for the students.  (This part should not last more than 15 minutes without some kind of interaction from the students---they can not keep their focus any longer than that.) Suggested time:   10 minutes maximum

As you begin to have students try what you have taught, then check for understanding which can be done in a number of ways:   responses to questions, board work, monitoring of independent work.

Independent work or group work could include: activities at their desks, board work, experiments, projects they are working on, or research in class sets of books. You don’t have to do group work, but if you do, keep the following items in mind.

Grouping of students

· assign roles

· discuss time limits

· discuss signals-what does the teacher do to get students’ attention (make sure the students know this from the very beginning of the year)

Work with assigned groups using outline or with individual students depending on the assignment. (Be sure to move around from student to student to check for understanding.) Suggested time: 15 minutes maximum   

KEEP IN MIND THAT YOU CAN REPEAT NUMBERS 3 & 4 IF TIME PERMITS.

Give feedback at end of time limit: Feedback means that you sum up the most important things that you wanted them to gather from what they were doing whether it was an experiment, worksheet, project, or research. Suggested time:   2 minutes

Evaluation:  (Can include any or all of the following areas):

· Oral presentation by each person-use only if you did group work

· Evaluation of contribution by each group member-use only if you did group work

· Any future tests will include concepts and processes studied (you may want to have a quick 5 question test to see if the students understood what you presented.)

Suggested time:  10 minutes

Closure: Teacher summarizes 2 concepts that were introduced in your large group instruction.  Then teacher has students use these same concepts to apply to the lesson they just finished.    (For example:   Today, students we covered the concepts of free enterprise.  How do the following 2 terms relate back to what you did in class today?) You as the teacher be sure that you summarize the concepts at the very end before they leave the class. Suggested time:   2 minutes

The University of Texas at Arlington, College of Education

Formal Observation

Intern/Resident/Practicum Candidate (Circle one) 

Observer (Mentor/Supervisor):
Mentor Name, School and Grade Level(s):
Date/Time of Observation:     



Subject Taught:
1. Complete information at the top of this form.

2. Print and attach to lesson plan.

3. Deliver to mentor at least 48 hours prior to lesson delivery.

4. Rating system is as follows:  

1=Approaches Standard, 2=Meets Standard, and 3=Far Exceeds Standard.

CLUSTER 1:  PLANNING AND PREPARATION FOR LEARNER-CENTERED KNOWLEDGE AND INSTRUCTION

· Demonstrates knowledge of content and pedagogy (TEKS/TAKS  Objectives listed and appropriate)     
 1               2              3             NA

· Demonstrates knowledge of students






   
 
1               2              3             NA

· Uses instructional goals and objectives (Curriculum appropriateness)




             1               2              3             NA

· Demonstrates knowledge of materials, resources and technology 



    
 1               2              3             NA

· Uses coherent instruction (Transitions noted and subject material integrated)


    
 1               2              3             NA

· Assesses student learning (Informal, formal, verbal, written, participation or visual)

     
 1               2              3             NA

COMMENTS:

CLUSTER 2:  CLASSROOM ENVIRONMENT THAT PROVIDES EQUITY, EXCELLENCE, AND INSTRUCTION

· Creates an environment of respect (Body language, tone, manners)



     
  1
   2              3             NA  

· Establishes a culture for learning (Stated objectives and agenda, and reviewed prior knowledge)
    
  1
   2              3             NA

· Manages classroom procedures (Delegated to students, instructions stated clearly)

       
  1
   2              3             NA

· Manages student behavior (Expectations posted, consistent, verbal and non-verbal cues, and effective)   
  1     
   2              3             NA

· Organizes physical space (Seating arrangement, location of visuals, safety, and cleanliness)
      
  1               2              3           NA   

COMMENTS:

CLUSTER 3:  INSTRUCTION AND COMMUNICATION

· Communicates clearly and accurately (Usage, tone, written and oral, pace, and verbal and non-verbal cues)      1              2              3              NA

· Uses questioning / discussion techniques (Critical thinking, logical sequence, frequency, and explanations)
 1              2              3              NA

· Engages students in learning (Frequency; whole group, small groups, individuals)


 1              2              3              NA

· Provides feedback to students (Positive; prompt; specific; and clear)




 1              2              3              NA

· Demonstrates flexibility and responsiveness 







1              2              3              NA 

COMMENTS:

Lesson Plan Reflection Form

(to be completed by practicum candidate after each of the two formal lesson plan 

implementations and evaluations)

The University of Texas at Arlington

College of Education

Lesson Plan Reflection Form

Name


Grade Level


Subject


Date of Lesson





Actual Length of Lesson   


Respond to each of the following bullets after implementing your lesson plan for formal evaluation.   

After completing your reflections, e-mail the document to your UTA instructors.

GENERAL REFLECTION 

Your reflection/self assessment must address all the categories as follows.

What I planned:  Describe what you planned for your lesson and why.

What happened when the lesson was implemented in the classroom:   Consider the following questions

· How did the activity proceed?

· How did the students respond?

· How do you feel about the lesson or activity?

· What level of success did students experience?  Present data from any informal/formal assessments. 

· What level of success did you feel?

· What concerns or questions still remain?

· Considering the modifications to meet students’  needs, how successful do you feel the modifications were?  How successful were students during the lesson?

Changes for future implementation:

· What changes would you make before attempting this activity or method again?

· Overall, how successful was this lesson?

CLUSTER 1:  PLANNING AND PREPARATION FOR LEARNER-CENTERED KNOWLEDGE AND INSTRUCTION

· Demonstrates knowledge of content and pedagogy (National Standards, if appropriate, as well as TEKS/TAAS Objectives listed and appropriate)
· Demonstrates knowledge of students









· Uses instructional goals and objectives (curriculum appropriateness)




· Demonstrates knowledge of materials, resources and technology 





· Uses coherent instruction (transitions noted and subject material integrated)



· Assesses student learning (informal, formal, verbal, written, participation or visual)

CLUSTER 2:  CLASSROOM ENVIRONMENT THAT PROVIDES EQUITY, EXCELLENCE, AND INSTRUCTION

· Creates an environment of respect (body language, tone, manners)





· Establishes a culture for learning (stated objectives and agenda, and reviewed prior knowledge)

· Manages classroom procedures (delegated to students, instructions stated clearly)



· Manages student behavior (expectations posted, consistent, verbal and non-verbal cues, and effective)

· Organizes physical space (seating arrangement, location of visuals, safety, and cleanliness)



CLUSTER 3:  INSTRUCTION AND COMMUNICATION

· Communicates clearly and accurately (usage, tone, written and oral, pace, and verbal and non-verbal cues)

· Uses questioning / discussion techniques (critical thinking, logical sequence, frequency, and explanations)


· Engages students in learning (frequency; whole group, small groups, individuals)



· Provides feedback to students (positive; prompt; specific; and clear)




· Demonstrates flexibility and responsiveness 
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