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Department of Educational Leadership & Policy Studies

PROBATIONARY CERTIFICATE

PRINCIPAL PROFESSIONAL SERVICE

· What is the Probationary Certificate for Principal Professional Service?

It replaces the Temporary Certificate for both Assistant Principal and Principal.

· What is the purpose of a Probationary Certificate?

To certify a principal candidate employed as an assistant principal/principal and who is currently enrolled in a certification program.

· Who made this decision?
The Texas State Board of Educator Certification (SBEC) amended the Texas Administrative Code Chapter 230, Subchapter J relating to Certification Requirements for Educators other than Classroom Teachers and Educational Aides to delete the “temporary" certification and add a “probationary” certification. 

· How long is the Probationary Certificate effective?

One year from date of issuance, renewable annually for 2 consecutive years for a maximum of 3 years total.  Candidate must continue program and internship enrollment and employment during each extension period.

· What employment assignment is required to be eligible for a Probationary Certificate?
According to TEA, in order to recommend a candidate for the Probationary Certificate, the candidate must have a district assistant principal/principal employment assignment. While on the probationary certificate, the candidate must also maintain continuous enrollment in the certification program and internship.

· What program enrollment requirement is required to be eligible for a Probationary Certificate?

Effective June 1, 2005, a candidate in the regular program who has completed (grades posted) all requirements (EDAD 5360, 5381, 5383, 5384) or currently enrolled  in or have successfully completed EDAD 5399 may request approval to apply for the Probationary Certificate.  

· What if I don’t maintain enrollment conditions during the Probationary Certification period?
The District and TEA will be notified and the Probationary Certificate will become invalid.

· How do I apply for a Probationary Certificate?
1)  Email Educational Leadership and Policy Studies Department faculty graduate adviser to discuss need and qualifications for the principal probationary certificate.

2) Complete all course requirements with grades posted and enroll in internship course.
3)  Obtain “Statement of Eligibility” form by emailing Patty Motlagh, Assistant Dean for Student Affairs, pmotlagh@uta.edu
4)  Complete candidate portion in its entirety 

5)  Have hiring district complete portion in its entirety (TEA/SBEC requires district name and employment/internship beginning date)
6) Obtain $35.00 MONEY ORDER (ONLY acceptable payment form) payable to UTA Department of Educational Leadership
7) Return completed form and money order to Certification and Advising Services (UTA Box 19026, Arlington, TX 76019 or deliver to 5th Floor Carlisle Hall) 

8) After “Statement of Eligibility” form is verified as completed, you will receive an email with instructions on how to apply to TEA for the Certificate.

· Who are UT Arlington contacts for additional principal certification information? 

Assistant Dean for Student Affairs, Patty Motlagh, pmotlagh@uta.edu 

ELPS faculty graduate adviser, Dr. Ernest Johnson, ejohnson@uta.edu


