[Applicant Name]
[Applicant Address]
Dear [Applicant Name],
Re: [Position Number and Title]
I would like to take this opportunity to thank you for your interest in employment with the University of Texas at Arlington and taking the time recently to speak with [Name] and me regarding our search for a [Position Number and Title]. 

After interviewing several applicants, we selected a candidate who most closely matches the qualifications we are looking for in this position.
If you wish to apply for other jobs at UTA, please visit our employment opportunities web page at www.uta.edu/jobs.
Thank you again for your interest and good luck in all your future endeavors!

Regards,

[Manager’s Name]
[Manager’s Title]

