Departmental Lab Information Questionnaire


Instructions
Department Code:



List the UTA standard abbreviation for the department. 

(examples: http://www.uta.edu/cs/desktop/associates/deptcodes.html)
Building / Room Number:



The building and room number where the lab will reside.  The building name should be given using the UTA standard name for the building (e.g., DH for Davis Hall, UH for University Hall)

Faculty Administrator:



Give the NetID of the full time faculty who will be responsible for the lab.
Hardware:

List the number and type of the machines which will be used in the lab.  It should include the model number, and any special hardware which is not normally installed (do not include printers or multi-function printers).

Software:

Deep Freeze must be installed on all lab computers.  Each computer must have one license.  Record the number of licenses here. This should match the total count in hardware.


List any software which the machine should have.  Software which is part of the universal image does not need to be listed.  If you are not sure, put it on the list.  If any software that is part of the universal image should not be included, please note that also.

If you want the machine customized in any way, such as custom IE start pages, Favorites links, or desktop images, please list them here.


If your department will provide the software (specialty packages especially) please note that also.

Network Type:


Please circle the appropriate network type.  Workgroup machines are tied to the lab, but not the general UTA domain.  This is the normal case.  The workgroup name will be the same as the lab name (e.g., a workgroup in DH Room 166 for OIT would be OITDH166)  Stand alone machines are not hooked to any network.  If the machine will allow individual student logins with there NetID, then it will be part of the UTA domain.

Printers:

List any printers which should be installed and the IP address.  Pharos connected printers should be noted.  If the printer does not reside in the same room as the lab, please note the location.

Admin Accounts:


List the NetID of any other accounts which should have administrative rights on the machine.
This is intended to be an aide to preparing to build a lab image.  If you have any questions, would like more information, or need help, please contact the Help Desk to talk to a technician. 
EXAMPLE

	Department Code:
	FAKE

	Building / Room #:
	DH 1000

	Faculty Admin:
	Joe Tech (techj)

	Hardware:
	12 Dell Optiplex 755 with Blu-Ray Burners

	

	Software / Customization:

	Deep Freeze ( 12 Licenses)
	

	Adobe Professional 8
	

	Office 2007
	

	VMWare Workstation
	

	Homepage:  www.uta.edu/fake/home.html
	

	AutoCAD 2008
	

	PowerDVD Blu-Ray edition
	

	Background:  Fluffy war kittens (provided)
	

	Remove Quicktime
	

	Favorites: www.coolpage1.com
	

	www.coolpage2.com
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	Network Type:
	Workgroup
	UTA Domain
	Stand Alone

	Printers:
	Type
	IP
	Location

	
	HP Laserjet 1200n
	345.123.67.89
	

	
	Tektronic Phasor 2
	345.123.67.80
	DH B66

	
	
	
	

	 Admin. Accounts:
	Studentjane
	Studentdick
	

	
	
	
	

	
	
	
	

	For OIT Internal Use

	Image Build:
	

	Heat Ticket:
	

	Department Code:
	

	Building / Room #:
	

	Faculty Admin:
	

	Hardware:
	

	

	Software / Customization:

	Deep Freeze (      Licenses)
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	Network Type:
	Workgroup
	UTA Domain
	Stand Alone

	Printers:
	Type
	IP
	Location

	
	
	
	

	
	
	
	

	
	
	
	

	 Admin. Accounts:
	
	
	

	
	
	
	

	
	
	
	

	For OIT Internal Use

	Image Build:
	

	Heat Ticket:
	


