
[Date]

[Name]

[Address]

Dear [Candidate Name]:

On behalf of The University of Texas at Arlington, I am pleased to offer you the position of [title, posting number], in the department of [name of department] reporting to [name and title of supervisor]. The salary for this [full-time or part-time], [regular or temporary], [non-exempt or exempt] position is [monthly $$ amount] per month. Your expected starting date of employment is [starting date; department also may include factors on which this date is contingent].  

You will be entitled to all employee benefits authorized by the Texas Legislature as provided under current state law.  It is very important to advise you that, with respect to health plan (medical) coverage, a 90-day waiting period for all new 50% time or greater employees was mandated effective September 1, 2003. Eligibility will not occur prior to the first day of the month following completion of the required 90-day waiting period, as such this actual waiting period can be from 90 to 120 days depending on your hire date. This waiting period applies only to health coverage and does not apply to other insurance (such as death, accidental death, dental, vision, disability, etc.). We want you to know that even though there is a 90-day waiting period for health plan (medical) coverage, health plan election by new employees must be made within 31 days of the date of employment. The UT Arlington Human Resources Department will discuss all employee benefits with you at the time you complete the paperwork for your appointment, including the level of premium sharing provided by the institution.

This letter represents an initial offer of employment; however it does not constitute an employment contract for any specified period of time. The appointment is subject to the Rules and Regulations of the Board of Regents of The University of Texas System, regental and U. T. System policies, the rules and regulations of the University, and applicable state and federal laws. The salary is the gross salary and is subject to deductions required by state and federal law and, if permitted by law, other deductions that you authorize. Please be advised that this offer is contingent upon satisfactory completion of all pre-employment screening requirements, including a criminal background check for security sensitive positions.
Please indicate if you accept this appointment by signing in the appropriate space below and return this letter to [department address] no later than [date].

Sincerely,

[Name]

[Title]

I hereby accept the University of Texas at Arlington’s employment offer as described in this letter. I understand that my acceptance of this offer does not constitute an employment contract.

___________________________________________
___________
Signature of Candidate




Date

I do not accept the University of Texas at Arlington’s employment offer as described in this letter. 

___________________________________________
___________

Signature of Candidate




Date
7/2/2009
Classified job title


