MEMORANDUM
Date:


To:
Jessica Kulkarni, International Coordinator for Employment
From:
_____________________, Chair, Department of __________
RE:
Foreign National Employee’s Job Title, i.e. Assistant Professor’s Salary List with 
Names
Per your request, I am furnishing you with a list of the i.e. Assistant Professor’s currently employed in the Department of ______________ and the salaries at which each is paid.

Name



$

Name



$

Name



$
Name



$
Moreover, I attest that I will inform the International Coordinator for Employment and the Office of Human Resources if an H1B beneficiary’s title/duties/salary changes in any manner.  This includes if the sponsoring department decides to release the foreign employee from their UT Arlington duties prior to the expiration of their H1B status.

__________________________

Signature

___________________________

Print Name and Title (Department Chair)
