UTA DEPARTMENT LETTERHEAD
DATE
Dr./Mr./Mrs./Ms. ____________________________
Address
RE: 
H1B EMPLOYMENT AT

THE UNIVERSITY OF TEXAS AT ARLINGTON

Dear Dr./Mr./Mrs./Ms. ____________________________________:

This letter clarifies your offer of employment as an (for example: Assistant Professor in the Department of ________________________________________ at The University of Texas at Arlington as it pertains to your H1B Visa status.  You will be employed with a nine/twelve month academic salary rate of $000,000.  The appointment is for the period of _________(for example: June 1, 2007 through May 31, 2010), subject to satisfactory annual performance reviews.

You will work under the direction of Dr./Mr./Mrs./Ms._____________________, Department Chair/Professor/Supervisor.  Your duties will be to (FOR EXAMPLE) teach two classes each semester (Fall 2007 – FINA 3313 and FINA 5311 with similar assignments for following semesters) and conduct research and write papers for publication in referred journals.

This offer is subject to all provisions of employment at The University of Texas at Arlington.  This offer is also contingent on your ability to satisfy the immigration requirements.

Sincerely,

_____________________
Professor and Chair

Department of _________
