
    

 

 

 

 

 

 

 

 

Statement of Account 

Reconciliation 
 

 

 

 

 

 

 

 
 

 
 

 

Connie Bynum Loretta Cooper 

Phone: 22138 

Email: define@uta.edu 

http:// www.uta.edu/oabs/define 

*D E F I N E   E D U C A T I O N  



SOA ï Statement of Account and Reconciliation       

Revised 01/14/11    1 

 

Table of Contents  
 

Introduction ....................................................................................................... 2 

Statement of Account ........................................................................................ 2 

What is the SOA? ................................................................................................................. 2 

Where does the SOA come from? ........................................................................................ 2 

Where can I get more information about the SOA? .............................................................. 2 

What information does the SOA contain? ............................................................................. 3 

Reconciliation .................................................................................................... 5 

What is account reconciliation? ............................................................................................ 5 

Why reconcile accounts? ...................................................................................................... 5 

When should departmental account reconciliations be performed? ..................................... 5 

What is my responsibility? .................................................................................................... 5 

Account Reconciliation Monthly Checklist.......................................................... 6 

Additional Information & Resources ................................................................... 7 

Account Reconciliation Monthly Checklist - Quick Reference............................................... 7 

Statement of Accounts (Reconciliation and Acknowledgement) Form ................................. 8 

IF5 ï Print a Copy of the Monthly Statement of Account ...................................................... 9 

GT2 ï View Transaction by Voucher Number .................................................................... 10 

GT3 ï View Transaction by Encumbrance Number ............................................................ 11 

GE3 ï View Encumbrance Balance for an Encumbrance Number ..................................... 11 

Account Number Structure ................................................................................................. 12 

Sample ï Statement of Account ......................................................................................... 13 

Sample ï Wage Statement of Account ............................................................................... 14 

 



SOA ï Statement of Account and Reconciliation       

Revised 01/14/11    2 

Introduction  

The primary objective of this class is to gain an understanding of the Statement of Account and the 
Reconciliation Process.  This handout covers the basic procedures of reconciling the monthly 
statement. 

Statement of Account  

What is the SOA?  
The Statement of Account (SOA) is an official listing of all accounting transactions which have been 
posted to an account. 

Where does the SOA come from?  
Statements are generated on a monthly basis and mailed to the department by the Office of 
Accounting Services.   

Statements are only generated when there has been activity on an account.  If no transactions were 
processed during a month, the department will not receive a SOA.  

Note:   Departments may request copies of the SOA using command IF5 in *DEFINE (refer to page 9 
for instructions). The requested month must be closed before you can request a copy of the SOA.  

Where can I get more information about the SOA? 
Information about the Statement of Account and the Reconciliation process can be found in the 
Procedures Index at: http://www.uta.edu/policy/procedure (refer to Index 2-3).    

 

Where to get additional information  or help ? 

SOA Questions & Accounting Corrections (non -26 Accounts)  

Beverly Guadagnolo 

P: 817-272-0865 

E: beverlyg@uta.edu 

Telecommunications Questions  

Teresa Brasher 

P: 817-272-5011 

E:  tbrasher@uta.edu 

mailto:beverlyg@uta.edu
mailto:tbrasher@uta.edu
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Statement of Account (Contôd) 

What information does the SOA contain ? (SOA Field Descriptions Listed Below) 

1. The Account Number, Account Title, and Address  section contains basic but crucial 
information, such as: 

SOA Top-Left  Corner : SOA Top-Right Corner:  

¶ The department's 10-digit Account Number . 

¶ Budget Group  title (e.g., DEFINE Education & Training). 

¶ Budget Category  title (e.g., Maintenance, Operation & Equipment).   

¶ Address Information  (P.O. Box) - Indicates where the statements are 
mailed each month. 

¶ Account Administrator  - The person responsible for the account activity. 
To update the administrator for non-26 accounts, the Account Profile form 
must be completed and submitted to Accounting Services.  To update the 
administrator for grant accounts (26 accounts), contact the grant specialist 
assigned to the account. 

¶ Fiscal Year 

¶ Closing Month 

2. Name or Description :  Payeeôs name or a brief description of the transaction. 

3. Dept No. :  Commonly referred to as DTN (departmental transaction number).  This is an internal 
document number assigned by the department that generated the transaction. The Dept No.  is 
used for tracking purposes.  This column may or may not contain information. 

4. P.O. No.:  Purchase Order Numbers (2008A12345) are assigned when processing a purchasing 
requisition document.  Information other than P.O. numbers may appear in this column, such as a 
Request to Travel number (e.g., TV08023456). 

Note:  View Transactions by Encumbrance Number in command GT3 (refer to page 11). 

5. Voucher No. : A Voucher Number is assigned to a transaction upon final approval. Each 
document is assigned a unique voucher number consisting of 7 digits: one alpha character 
followed by six numeric characters. The alpha character identifies the voucher type or transaction 
type used to generate the transaction.   

Listed below are examples of Voucher Types:  

B ï Balance forward entry (from previous fiscal year) 

C ï Cash received (e.g., monies deposited into an 
account) 

J ï Journal entry (e.g., budget transfers, accounting 
corrections) 

L ï Payment was issued from Local funds 

O ï Encumbrance (purchase orders, travel 
request) 

S ï Payment was issued from State funds 

T ï Interdepartmental transfer (billing from service 
dept.)  Printing, telephone, and mail charges 
are normally processed with voucher type ñTò. 

Note : View transactions by voucher number (e.g., L277827) in command GT2 (refer to page 10). 

6. Date: The date the transaction was recorded to the accounting record.  It is commonly referred to 
as "record date" in *DEFINE. 

7. Obj Class :  An object code is a 4-digit number used to categorize the accounting transaction for 
reporting purposes.  Every transaction must have an object code.   

Listed below are exa mples of Object Code Types:  

0 ï Encumbrance Object Code 

1 ï Expenditure Object Code 

3 ï Income Object Code 

7 ï Transfer of funds Object Codes (non-state 
accounts) 

9 ï Budget Adjustment Object Codes 

8. Balance Fwd :  Balances carried forward from a previous year are displayed in this column. 

9. Trans & Adj :  Transfer of funds and adjusting entries are displayed in this column. 

10. Orig Budget :  The original budget and adjustments to the budget are displayed in this column. 
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Statement of Account (Contôd) 

11. Exp/Inc :  Depending on the account type, expenditures or income entries are displayed in this 
column.  Expenditures are shown as a negative amount; Income entries are displayed as a 
positive amount. 

12. Enc/Inv :  Depending on the account type, Encumbrance or Investment entries are displayed in 
this column. 

What is an Encumbrance?  

¶ An encumbrance is a means of reserving funds for future expenditures. An encumbrance transaction is 
a documented commitment of funds.  Examples of encumbrance transactions are: Salaries, Purchase 
Orders and Travel Requests. 

¶ When the expenditure/payment occurs, the encumbrance is reversed. The reversal is called a 
disencumbrance.  If the disencumbrance does not occur, the free balance will be adversely affected. 

¶ Encumbrance transactions and expenditure transactions are recorded in different columns on the 
Statement of Account. The expenditure is recorded in the EXP/INC column and the encumbrance and 
disencumbrance are recorded in the ENC/INV column.  

 
Note:   The encumbrance and the disencumbrance may or may not occur in the same month. 

 
Encumbrance Example  
If department ñKò orders a computer in the amount of $1,500 from XYZ Corporation, the following 
actions will occur: 

a) The cost of the computer is encumbered on a Purchase Order document. The free balance of 
$7,000 is reduced by $1,500; it is now $5,500.00. 

b) Department ñKò receives the computer.  A payment voucher (VP1 document) is prepared.  Included 
on the invoice from XYZ corporation is a freight charge of $100 that was NOT encumbered on the 
Purchase Order.  A check is issued in the amount of $1,600.  

The payment voucher (VP1) creates the following entries: 

¶ The $1,500 is disencumbered (released). The disencumbrance increases the free balance by 
$1,500.  The Free balance is now $7,000.00.   

¶ The payment voucher is approved for payment. This entry reduces the free balance by the 
amount of $1,600.  The Free balance is now $5,400.00.  

Encumbrance example on the Statement of Account  

DESCRIPTION EXP/INC ENC/INV 
FREE 
BALANCE 

Free balance before Purchase Order is created   7,000.00 

Encumbrance created by the Purchase Order  1,500.00- 5,500.00 

Disencumbrance created by the Payment Voucher  1,500.00 7,000.00 

The approved Payment Voucher creates an 
expenditure on the account 

1,600.00-  5,400.00 

Note:   View transaction by an encumbrance number in command GT3 (refer to page 11).   

13. Free Balance :  The balance remaining in the account after each transaction is processed. It's 
determined by subtracting/adding the current transaction from the previous free balance. 

14. Object Code Analysis :  This section provides a summary of all account activity itemized by object 
code (monthly and year-to-date balances are displayed). 

Note:   The Accounting Transaction Types listed in this section are:  AL  (Assets and Liability), BA  
(Budget Adjustment), BD (Original Budget), BF (Balance Forward), DI (Disbursement), EN 
(Encumbrance), EX (Expenditure), SA (Salary Encumbrance), SC (Scholarship Encumbrance), 
RF (Material Encumbrance Forward), RP (Reverse Payable), TR (Transfers). 



SOA ï Statement of Account and Reconciliation       

Revised 01/14/11    5 

Reconcili ation  

What is account reconciliation?  
Departmental account reconciliation is a comparison of the Statement of Account to supporting 
documentation maintained in the department.  Supporting documentation may include (but not limited 
too), file copies of an approved voucher, copy of an invoice, copy of a receipt.   

This control activity helps to ensure the accuracy and completeness of the transactions posted to the 
departmental account. 

Why reconcile accounts?  
Accounting records and departmental records should be compared to ensure they are both correct.    
This process is necessary to ensure that expenditures charged and revenues collected by the 
department were properly approved and applied to the correct account.   Any differences reveled by 
the reconciliation process must be corrected. 

When should departmental account reconciliations be performed?  
Departmental account reconciliations should be performed monthly. 

What is my responsibility?  

Department Responsibility 

¶ Each department or unit head is responsible for maintaining accurate departmental records that 
support the activity of each departmental account.   

¶ Overspending in a departmental account is not allowed.  The department or unit head should 
ensure overspending does not occur. 

¶ The Account Administrator will receive a Statement of Account detailing receipts, expenditures, 
appointments, orders placed, and free balances on each account for which he/she is responsible. 
If there is no activity in an account, a monthly SOA will not be produced. 

¶ It is the responsibility of the Account Administrator to make sure the account is reconciled on a 
monthly basis. After receiving the SOA, the Reconciler should compare each transaction against 
departmental records to verify that all transactions have been recorded accurately for the month.  

Support Documentation 

¶ Support documentation must be maintained for each transaction on an account. It is not 
necessary to attach the support documentation to the statement, but must be available for 
inspection when requested. The documentation may take an electronic form, such as, screen print 
or screen-shot of web page.  

¶ All reconciled statements must be maintained in the departmental files.  

¶ The Statement of Account and the support documentation should be retained for the current year 
plus three (applies to non-grant accounts).  For more information about the Retention Schedule 
refer to the following web address: http://www.uta.edu/rim 

Note:  The retention period for grant accounts (26) may vary.  Refer to your contract or speak with 
your grant specialist in the Research Administration department. 

Signature and Approval on the SOA 

¶ The Reconciler should sign and date each reconciled Statement of Account (for each budget 
category and for each account) or use the Statement of Account Reconciliation and 
Acknowledgement form.   

¶ The Account Administrator must review the reconciliation; sign and date each Statement of 
Account (for each budget category for each account) or use the Statement of Account 
Reconciliation and Acknowledgement form.   

Note:  When completing the Statement of Account Reconciliation and Acknowledgement form, the 
ten-digit account number for each reconciled account must be listed and the reconciled 
statements must be attached.  This form certifies that all attached statements for a given month 
have been reviewed and approved by the Account Administrator. 

http://www.uta.edu/rim
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Account Reconciliation  Monthly  Checklist  

1. Verify that the Statement of Account was received from the Office of Accounting Services. 

Note:  Statements are generated when there has been accounting activity on an account.  If no 
transactions were processed during a month, the department will not receive a statement.  

2. Make sure that the beginning balances on the current monthôs statement agree to the ending 
balances on the previous monthôs statement. 

3. Review the statement and scan for any unusual entries. Examples of unusual entries: 

¶ Large dollar amounts or Unknown payee names 

4. Review the reconciliation from the prior month and ensure that any reconciling items have been 
corrected. 

5. Compare the entries on the SOA to the supporting documentation or accounting records 
maintained by the department.    

¶ Denote that every transaction on the Statement of Account agrees to supporting documentation by 

placing a check mark (Õ) by each item.  

¶ If an amount does not agree to the support documentation, it must be resolved and the action taken 
should be noted on the Statement of Account. 

Note:  If you have the voucher number from the SOA, you may view transaction information by 
voucher number in command GT2 in *DEFINE (refer to page 10).   

6. Employeesô names appearing on the SOA for the salary budget categories should be verified to: 

¶ Ensure that employees listed are employed by the department.  

¶ Verify the appropriate salary amounts were disencumbered. 

7. If corrections (adjusting entries) are necessary, the appropriate area should be notified: 

a) Corrections involving non-grant accounts (non-26-XXXX-XX), contact Beverly Guadagnolo by 
memorandum at Box 19136 or by email beverlyg@uta.edu.  Please include: 

¶ Voucher number to be corrected ¶ The old and new account number to be charged/credited 

¶ The amount of the correction ¶ Date of the correction 

¶ The reason for the correction ¶ Any special needs for the adjustment  

b) Corrections involving grant accounts (26-XXXX-XX), contact the Grant & Contract Specialist 
assigned to the account.   

c) Corrections involving Interdepartmental Transfers (IDT) contact the charging department. The 
charging department will send the correction to the Office of Accounting Service.  

8. To comply with internal control procedures, evidence that reconciliation was completed must be 
maintained by the department.  The Reconciler should sign and date each reconciled Statement 
of Account (for each budget category and for each account) or use the Statement of Account 
Reconciliation and Acknowledgement form (refer to page 8). 

9. The Account Administrator must review the reconciliation; sign and date each Statement of 
Account (for each budget category and for each account) or use the Statement of Account 
Reconciliation and Acknowledgement form (refer to page 8).    

Note:  This form certifies that all attached statements for a given month have been reviewed and 
approved by the Account Administrator. 

10. The reconciled SOA and the support documentation must be maintained in the departmental files.  
This information should be retained for the current year plus three years in the department 
(applies to non-grant accounts).  For more information about the Retention Schedule refer to the 
following web address: http://www.uta.edu/rim 

Note:  The retention period for grant accounts (26) may vary.  Refer to your contract or speak with 
your grant specialist in the Research Administration department. 

http://www.uta.edu/rim
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Addition al Information & Resources  

Account Reconciliation Monthly Checklist - Quick Reference  

 Completed  

1. Statement of Accounts (SOA) received.  

2. Beginning Balances of current month agree with Ending Balances from 
previous month SOA. 

 

3. Review and scan for unusual entries.  

4. Ensure that any reconciling items from prior month have been corrected  

5. Compare entries on the SOA to supporting documentation:  

¶ Denote that every transaction agrees to the support documentation by 

making a check mark (Õ) by each item 
 

¶ Note and resolve amounts that do not agree with support 
documentation 

 

6. Employeesô name appearing on the SOA for salary budget categories should 
be verified to: 

 

¶ Ensure that the employees listed are employed by the department  

¶ Verify the appropriate salary amounts were disencumbered  

7. (If needed) Contact one of the following for accounting corrections:  

¶ Corrections to non-26 accounts, notify in writing Beverly Guadagnolo 
by email beverlyg@uta.edu. 

 

¶ Corrections to grant accounts (26), contact your Grant & Contract 
Specialist assigned to the account. 

 

¶ Corrections to Interdepartmental Transfers (IDT), contact the 
charging department. 

 

8. The Reconciler should sign and date each reconciled Statement of Account 
(for each budget category and for each account) or use the Statement of 
Account Reconciliation and Acknowledgement form. 

 

9. The Account Administrator must review the reconciliation; sign and date 
each Statement of Account (for each budget category and for each account) 
or use the Statement of Account Reconciliation and Acknowledgement form. 

 

10. File the SOA information and necessary back-up. 

Note:  The Statement of Account and the support documentation should be 
retained in the department for the current year plus three (applies to non-grant 
accounts). For more information about the Retention Schedule refer to the 
following web address: http://www.uta.edu/rim 

The retention period for grant accounts (26) may vary.  Refer to your contract or 
speak with your grant specialist in the Research Administration department. 

 

http://www.uta.edu/rim


SOA ï Statement of Account and Reconciliation       

Revised 01/14/11    8 

Additional Information & Resources  

Statement of Account s (Reconciliation and Acknowledgement) Form   

¶ The Statement of Accounts Reconciliation and Acknowledgement form can be found at the 
following address: http://www.uta.edu/policy/forms/ (refer to Exhibit 2-12) 

¶ When completing the form, the ten-digit account number for each reconciled account must be 
listed and the reconciled statements must be attached.   

¶ This form certifies that all attached statements for a given month have been reviewed and 
approved by the Account Administrator. 
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Additional Information & Resources  

IF5 ï Print  a Copy of the  Monthly Statement of Account  

The IF5 command allows you to request a copy of the monthly Statement of Account.  The SOA may 
be requested for the current and for previous fiscal years.  The requested month must be closed.  
Statements are processed as an overnight job and mailed to the department.  

 

How to Use : 

To print a SOA for ALL budget groups  (and all  budget categories) b elonging to a unit : 

1. Tab to the Unit Code  field and type your departments Unit Code (e.g., 0234000) 

Question:   Where can I find my unit code?  Command IQ4, CA3 or GG5 

2. Tab to the Mont h field and type the Month  you are requesting (e.g., 08) 

3. (If necessary) Tab to the Year field and type the Fiscal Year. 

4. Press Enter .  You will see confirmation window. 

 
5. Press Enter again. Your job has been submitted successfully.   

 

To print a SOA for a specific budget group : 

1. Tab to the View  field and type your administrative view (e.g., 0234000) 

Note:   The number displayed to the right of Current View  can be typed in this section. 

2. Tab to the Administrative  field and type an ñXò. 

3. Tab to the Begin  field, located under the Fund/Budget/Account Group , and type the Budget 
Group you wish to print.  This is the first 8-digits of your account number (e.g., 19023401). 

4. Tab to End  field and type the Budget Group again (this is the same number you provided in 
the Begin  field). 

5. Tab to the Mont h field and type the Month  you are requesting (e.g., 08). 

6. (If necessary) Tab to the Year field and type the Fiscal Year. 

7. Press Enter .  You will see confirmation window. 

8. Press Enter again. Your job has been submitted successfully. 

Note:   To print a statement for a specific account (and a specific budget category), follow the 
steps listed above; but in step 3 and 4 make sure to type all 10-digits of the account number, 
indicating the budget category (e.g., 1902340150), in the Begin  and End  field. 
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Additional Information & Resources  

GT2 ï View Transaction by Voucher Number  

The GT2 command allows you to view accounting transactions associated with a specific Voucher 
Number. 

 
 

How to Use : 

1. Type GT2 in the Command  field and press Enter . 

2. Tab to the Misc  field and type the Voucher  number and press Enter . 

3. For detail information on a transaction, tab to the blank field to the left of the transaction and type 
one of the following characters: 

T - Travel to the Document 

F - Display routing information  

1 - Screen 1 displays transaction information 

2 - Screen 2 displays check information on voucher payments 

3 - Screen 3 displays Purchase Order Delivery information 

4 - Screen 4 displays Voucher and Invoice information for payment voucher    documents 

5 - Screen 5 displays Departmental Code information (not used at UTA) 

6 - Screen 6 displays Purchase Order Line Item information  

X (Other) - Displays Screen 1 of Transaction information 
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Additional Information & Resources  

GT3 ï View Transaction by Encumbrance  Number  

The GT3 command allows you to view accounting transactions associated with a specific 
Encumbrance Number. 

 

How to Use : 

1. Type GT3 in the Command  field and press Enter . 

2. Tab to the Misc  field and type the Encumbrance  number (i.e., P.O. or Travel Request Number) 
and press Enter . 

3. For detail information on a transaction, tab to the blank field to the left of the transaction and type 
one of the following characters: 

T - Travel to the Document 

F - Display routing information 

1 - Screen 1 displays transaction information 

2 - Screen 2 displays check information on voucher payments 

3 - Screen 3 displays Purchase Order Delivery information 

4 - Screen 4 displays Voucher and Invoice information for payment voucher    documents 

5 - Screen 5 displays Departmental Code information (not used at UTA) 

6 - Screen 6 displays Purchase Order Line Item information  

X (Other) - Displays Screen 1 of Transaction information 

 

GE3 ï View Encumbrance Balance for an Encumbrance Number  

The GE3 command allows you to view the encumbrance balances for all accounts with the same 
encumbrance number. 

 

How to Use : 

1. Type GE3 in the Command  field and press Enter . 

2. Tab to the Misc  field and type the Encumbrance  number (i.e., P.O. or Travel Request Number) 
and press Enter .  The screen will display the object code, balance and account number for the 
encumbrance number you entered. 
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Additional Information & Resources  

Account Number Structure  

The UT-Arlington account number is a 10-digit number used for recording accounting transactions. 
The account number is broken down into three parts. 

Account Structure  

Budget Gr oup  Budget Category  

Fund  Group    

14 023300 50 

¶ Fund Group  ï The first two digits of the account number specifies the source of funds.  

¶ Budget Group  ï The first 8 digits of an account number represent a Budget Group. Each 
department or academic entity may have 1 to 10+ budget groups. 

¶ Budget Category  ï The last two digits of the account number specifies the purpose of funds. 
Listed below are Budget Categories used by UT components.  Some of the Budget Categories 
listed below may or may not be used at UT Arlington.  

 

Fund Groups  Budget Categories  

14 ï State Appropriated General Funds : Funds that 
consist of state tax dollars used to support University 
general educational operations, such as salaries, student 
services, and facilities fees. For Travel ï State Funds 
(may follow local rules) 

18 ï Service Departments : Used by departments that 
sells products and provides specific services to the 
university community. (For Travel ï Local Funds) 

19 ï Designated Funds : Funds which have been 
internally designated by the institutions governing board 
or management, to be used for special purposes and 
can be modified by management at any time.  (For 
Travel ï Local Funds) 

26 ï Grants and Contracts : Funds that are composed 
primarily of federally sponsored research funds. These 
are restricted funds in which the donor determines how 
the funds are to be spent.  (For Travel ï State Funds) 

Note:  Depending on the funding source, 26 accounts 
may follow either state or local rules 

29 ï Auxiliary Enterprise Funds : Accounts that are 
managed essentially by departments that have self-
supporting activities outside of the basic education and 
research functions of the university. (For Travel ï Local 
Funds) 

30 ï Restricted Funds :  Restricted funds that include 
private donations, and income from endowments. (For 
Travel ï Local Funds) 

32 ï Loan Funds :  Used by the A/R Student Loan 
Department. 

36 ï Plant Funds :  Funds that are used for major new 
construction projects, remodeling, and renovations to 
existing buildings and grounds. (Not used for travel) 

41 ï Agency Accounts : Funds held in trust for others 
(Ex: Student Organizations). (Not used for travel) 

01  Faculty Salaries - Regular Session 

02  Teaching Assistants - Regular Session 

03  Faculty Salaries - Summer Session 

04  Teaching Assistant - Summer Session 

05  Faculty Fellowships 

08  Research Assistant Salaries 

09  Administrative and Professional Salaries 

10  Classified Personnel Salaries (State accounts) 

11  Salaries and Wages - Off Campus 

12  Classified Personnel Salaries (Non-state 

accounts) 

13  Hazardous Duty Pay 

14  Fringe Benefits 

1x  Special Wage Accounts (15 - 19) 

20  Wages (State accounts) 

2x  Various Purposes (21 - 29) 

3x  Various Purposes (30 - 39) 

4x  Fuel, Office, ARL Expenses (40 - 49) 

50  Maintenance, Operation, and Equipment (MO&E) 

51  All Expenses (can include Travel and Equipment) 

5x  Miscellaneous Special Expenses (52 - 58) 

59  Computer Costs 

60  Visiting Lecturers and Consultants 

6x  Indirect Expenses (61 - 66) 

67  Computer Costs (Computation Center Supplies) 

68  Computer Time (Computation Center) 

70  Scholarships and Fellowships 

71  Tuition and Fees 

75  Domestic Travel 

76  Foreign Travel 

80  Special Equipment (on Inventory) 

9x  All Income accounts (90 - 99) 
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Sample ï Statement of Account    

   

Account 
   Number 
     and 
     Title 

19-0123-04-50 
DEFINE Education & Training 
Maintenance, Operation & Equipment  

THE UNIVERSITY OF TEXAS 
at Arlington 

Office of Accounting 

Year 
 
02/28/07 

 

2006-07 
 

Sheet NO.1 

 
 
 
 

 

DEPARTMENT COPY 

19136 Accounting & Business Services ï Honcho, Head STATEMENT OF ACCOUNT      

Name or Description  Dept No  P.O. NO. 
Voucher  

No. 

Date OBJ 
Class  

Balance FWD  TRANS & ADJ  Orig Budget  EXP/INC ENC/INV Free Balance  
Mo/Da/Yr 

19-0123-04-50 BEGINNING BALANCES    .00  7,000.00 3,665.79- .00 3,334.21 

PROCARD / P.D.M.E   L277827 022307 1401    29.18-  3,305.03 

PROCARD / P.D.M.E   L278064 022407 1401    59.05-  3,245.98 

MAVERICK, BART   L278068 022407 1415    5.29-  3,240.69 

ROSCO, GARY   L278071 022407 1753    40.00-  3,200.69 

OCT COPY RENTAL   J151331 022807 1726    32.53-  3,168.16 

TELECOMM IDT DTPHON1 DTPHON T047944 022807 1780    9.03-  3,159.13 

SOPHISTICATE SOUND   0104347 022807 0200     295.00- 2,864.13 

SOPHISTICATE SOUND 10026 2006A L301577 022807 0200     295.00 3,159.13 

SOPHISTICATE SOUND 10026 2006A L301577 022807 1723    295.00-  2,864.13 

TOTAL TRANSACTIONS:     9  ENDING BALANCES:   7,000.00 4,135.87-  2,864.13 
* * *  -----------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------    --   * * * 

 
       

OBJECT CLASS ANALYSIS 
********************************** 

  
 

 

       
OBJ 
Class  

MONTHLY MONTHLY MONTHLY MONTHLY MONTHLY YEAR-TO-DATE 

MATERIAL ENC      EN/EN 0200      295.00- 

MATERIAL ENC      EN/EN 0200      295.00 

TRAVEL ENC      EN/EN 0510      0.00 

REPROD/PRINT      DI/DI 1304      437.37- 

CONS OFF SUP      EX/DI 1401    88.23-  674.85- 

FOOD      DI/DI 1415      1,899.30- 

FOOD       1415    5.29-  5.29- 

RENTAL FURN & EQ      EX/DI 1723    295.00-  295.00- 

RENT-COPIERS       1726    32.53-  201.69- 

FEES OTHER       1753    40.00-  40.00- 

TELECM-LD       1780    9.03-  14.94- 

FURN & EQUIP       1836      21.99- 

COMP EQUIP       1846      180.00- 

ORIG BUDGET       9020      7000.00 

BUD-OTHER OP       9153      7000.00 

BUD ADJ OFF       9199      7000.00- 

    OBJECT CLASS TOTALS: .00 .00 .00 470.08- .00 3,229.57 



SOA ï Statement of Account and Reconciliation       

Revised 01/14/11                        14 

Sample ï Wage Statement of Account    
   

Account 
   Number 
     and 
     Title 

14-0233-01-10 
Education & Training - DEFINE 
Classified Salaries 

THE UNIVERSITY OF TEXAS 
at Arlington 

Office of Accounting 

Year 
 
02/28/07 

 

2006-07 
 
Sheet NO. 1 

 
 
 
 

 

DEPARTMENT COPY 

19136 Accounting & Business Services ï Honcho, Head STATEMENT OF ACCOUNT      

Name or Description  Dept No  P.O. NO. 
Voucher  

No. 

Date OBJ 
Class  

Balance FWD  TRANS & ADJ  Orig Budget  EXP/INC ENC/INV Free Balance  
Mo/Da/Yr 

           

Lang, Jessica ï GRS  P00266 L001216 022807 1120    920.00-  52,783.00 

Woodard, Alford ï GRS  P00266 L001216 022807 1120    1,822.00-  50,961.00 

Duvall, Rebecca ï GRS  P00266 L001216 022807 1120    2,822.00-  48,139.00 

Glover, Danny  P00266 L001216 022807 1120    3,284.00-  44,855.00 

Turner, Tina - LNG  P00266 L001216 022807 1135    40.00-  44,815.00 

Brady, Cindy - LNG  P00266 L001216 022807 1135    20.00-  44,795.00 

Griffin, Melanie  P00266 L001216 022807 1135    20.00-  44,775.00 

Diggs,  Robert  P00266 L001216 022807 1135    20.00-  44,755.00 

TOTAL TRANSACTIONS:  8  ENDING BALANCES:    8,948.00-  44,755.00 

          
* * *  -----------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------    --   * * * 

  THIS STATEMENT OF ACCOUNT SHOULD BE VERIFIED, SIGNED BY THE UNIT HEAD, AND RETAINED BY THE 
DEPARTMENT.  SUCH ACTION PROVIDES ASSURANCE THAT SALARY TRANSACTIONS LISTED ON THE STATEMENT 
WERE PROPERLY CHARGEABLE TO THE UNIVERSITY.  PROBLEMS DISCOVERED AS A RESULT OF VERIFYING THIS 
STATEMENT MUST BE BROUGHT TO THE ATTENTION OF THE PAYROLL DIVISION IMMEDIATELY. 
 
I (OR MY AUTHORIZED REPRESENTATIVE) HAVE EXAMINED THE SALARY TRANSACTIONS ON THIS STATEMENT TO 
VERIFY THAT SALARY ENCUMBRANCES AND PAYMENTS REPRESENT PROPER CHARGES TO THE UNIVERSITY OF 
TEXAS.   
 
SIGNATURE OF UNIT HEAD ___________________________________  DATE:  _______________________ 
                                                           Head Honcho 

 

   

   

   

   

   

   

   

   

              

 
       

OBJECT CLASS ANALYSIS 
********************************** 

  
 

 

       
OBJ 
Class  

MONTHLY MONTHLY MONTHLY MONTHLY MONTHLY 
YEAR-TO-

DATE 

SAL/WAGE - BRP      CA/DI 1103      0.00 

SAL/WAGES CL      DI/DI 1120    8,848.00-  17,696.00- 

LONGEVITY      EX/DI 1135    100.00-  200.00- 

SAL/WAGE - BRP      CA/DI 1123      0.00 

    OBJECT CLASS TOTALS: .00 .00 .00 8,948.00-  17896.00- 

 


