Adding a Single Page in WebCT CE

You can add a single page of content to your course and create a link
to the page from the Course Menu, the Homepage, or an Organizer
Page. However, it is recommended that you add most of your course
content to a Content Module where the content can be organized in a
table of contents and you can use Track Pages to monitor each
student's progress through the material.

Note: Only HTML or text files can be added as single pages.

1. From the Control Panel, click Add Page or Tool. The Add Page
or Tool screen appears.

I iew j Designer Dptions\

Homepage
. ) Actions
To add text to this area of your page, click Add upper (% indicates a selection is required
textblock. from the main frame.

Options: Links

| 5dd page or tool |

ﬂ Add page or kool

: ; (% Delete
Tour page does not contain any links to pages or tools, To
add links, click Add page or tool. % Hide
(% Reveal

(% Specify selective releasel
(% Move backwardl

(3  Online Library Services | UTA Homepage M
Faculty WebCT Questions? | Student WebCT (% Move to organizer page|
Questions?

(& Move to Course Menul

UTA £ Copy to Course Menul




The Add screen

appears.

Hormepage = Add Page or Tool

Add Page or Tool

Select a page or tool to add to your course
Pages Course Content | Communication Evaluation & Activity Student Tools
Tools Tools Tools
g)gg:nlzer Syllabus Discussions Quizzes/Surveys My Progress
Single Page aggtﬁ;‘t Mail Self Test My Grades
Chat ' t Language
URL Glossary a Fslgnrments Balector
Image whiteboard Student Presentations
Database
Tridlies Calendar Student Homepages

Content Utilities

Student Tips

Search

Compile

Resume
Course

CO-ROM

3. In the Enter a title for this item text box, enter the title as you

want it to appear.
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1. Enter a title for this item: |Single Page Practice|

2. Enter the information for the Single Page.
FPage filename: [ [
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Next to the Page filename text box, click Browse. The WebCT
Browser appears. Select the file, and click the “Add

selected”button. The Add screen appears, and the filename you
selected appears in the Page filename text box.

File Browser

zelect a file, Tip: To view a file, click
If the file you need does not appear in the list below, upload it first, then select it.
MName Size (bytes) Date Time
i~ My-Files
£ 3] Ehelp.htrm 2180 Cctober 25, Z004 Zi1Zpm
> &) B1start Here Lesson.doc 21504 October 25, 2004 9:07pm
= &) E1start Here Lesson.htm 3741 October 25, 2004  9:07pm
] g] Eiuta_logo.gif 15845 Cctober 25, 2004 2:112pm
_1wWebCT-Files

e
Upload File @ To add & file from vour computer, Browse for it, select an
sppropriate folder in the drop-down list, then click Upload. Select it in the list

above and click Add selected, Depending on the file size and network

connection, this process may take several minutes

Filename:

Upload to: | My-Files » | | Upload

"
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For Open in, select the browser window in which you want the
page to display.
Under Decide where to show the link to this item, select where

you want the link to be displayed. Note: You can select both

options.
. To add the link to the Course Menu, select On the Course
Menu.

. To add the link to an organizer page, select On an Organizer
Page. From the drop-down list, select an existing organizer

page.
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4, Add this itern to your course,
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7. Click Add. The page is added to your course. Note: If you have
added the page to an organizer page, the Organizer page
appears. From there, you can update the link to the page by
clicking it.



